
TO: DIRECTOR, COMMISSIONED PERSONNEL CENTER, CPC

NOAA Form 56-28A U.S. DEPARTMENT OF COMMERCE 
(8-94) NATIONAL OCEANIC AND ATMOSPHERIC ADMINISTRATION 

NOAA COMMISSIONED OFFICER BILLET DESCRIPTION 

TO: DIRECTOR, COMMISSIONED PERSONNEL CENTER, CPC 
FROM: 
ROUTING CODE: 
ADDRESS: 

PHONE NUMBER: 

THRU (Liaison Officer): 

BILLET TITLE: BILLET #: 

RANK REQUESTED: (0-2. 0-3, 0-4, etc.) 

GS/GM EQUIVALENT: 

(This block to be completed by liaison officer) 
IS THIS A NEW BILLET: YES NO 
BILLET PRIORITY: A, B, C, R 

IMMEDIATE SUPERVISOR: TITLE: PHONE NUMBER: 

EDUCATIONAL REQUIREMENTS: 

OTHER QUALIFICATIONS (INCLUDE PARTICULAR SECURITY CLEARANCES, SKILLS, ETC...) 

1. GENERAL DESCRIPTION OF BILLET: 

2. DUTIES AND RESPONSIBILITIES: 
a. Is this a supervisory billet? YES NO 
b. If so, state number and grade of personnel supervised. Number: Grade(s): 

http://www.noaacorps.noaa.gov/bdindex.html


3. CAREER DEVELOPMENT OPPORTUNITIES: 

4. ADDITIONAL COMMENTS: 

SIGNATURE OF SUPERVISOR: DATE: 


	Liaison Officer: CDR Paul Moen
	From Name: Navigation Services Division
	Routing Code: N/CS5
	Address: 2234 South Hobson Avenue
Charleston, SC 29405
	Telephone Number: 8437401236
	Telephone Extension: 
	Billet Title: Chief, Navigation Response Branch
	Billet Number: 7215
	Rank Requested: 05
	GS_GM Equivalent: GS-14
	New Billet_Yes: x
	Immediate Supervisor: Howard P. Danley
	Title: Deputy Chief, NSD
	Supervisor_Telephone Number: 3017132729
	Supervisor Telephone Extension: 
	Educational Requirements: Same as for entry into NOAA Corps
	Other Qualifications: The incumbent must have extensive experience in hydrographic surveying and related disciplines such as geodesy, tides and water levels, photogrammetry, and charting.  The incumbent should have completed tours as an Ops Officer or XO of a hydrographic survey vessel or as OIC of a major hydrographic field party.  Hydrographic field experience on both coasts is desirable.
	Billet Description: The Navigation Response Branch, one of three branches within the NSD, is responsible for the acquisition, processing, and forwarding of various hydrographic data to ultimately be applied to nautical charts in the US Coast Pilot.  NRB consists of three mobile hydrographic field parties, two on the east coast and one on the west coast, who mission is to acquire data at various high priority ports as designated in OCS's annual Nautical Charting Plan.  The field parties will also immediately relocate, as directed, to those ports affected by national or natural disasters and conduct survey operations as necessary and as requested by local officials.  The incumbent oversees the management of the mobile field parties.
	Supervisory Billet_Yes: x
	Supervisory Billet_No: 
	If Supervisory Billet_Number: nnumerous
	If Supervisory Billet_Grade: GS-7 - 12
	Duties and Responsibilities: 1. Plan, direct, manage, and be responsible for the overall operation of the Division.
2. Determines budget and operational requirements, making changes as circumstances arise.
3. Prepare and review annual budgets for the field parties.
4. Represents NSD, OCS, NOAA, and DOC at meetings and conferences with federal, state, and local agencies and private organizations.
5. Ensure Branch activities are conducted in accordance with all organizational guidelines.

	Career Development Opportunities: This assignment provides managerial, supervisory, and administrative experience to the incumbent.  The incumbent also better understands the sometimes-complex relationships between the numerous OCS and NOS program areas involved in providing updated information to various maritime agencies and organizations.  The incumbent will also periodically represent OCS or NOS at meetings with senior officials inside and outside NOAA and the federal government.

This billet builds on the incumbent's hydrographic experience and skills and prepares them for a managerial or leadership position as Division Chief or other senior position within OCS.
	Additional Comments: The billet requires an officer who possesses excellent oral and written communication skills on order to successfully manage and administer remotely-located personnel.
	Supervisor Signature Date: 04/16/2002
	New Billet_No: 
	Billet Priority_A: x
	Billet Priority_B: 
	Billet Priority_C: 
	Billet Priority_R: 
	Return to Billet Description List: 


